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Language

 is English throughout, using UK spelling generally (e.g., neighbourhood) but 

with 

-

ize endings (e.g., analyze).

 

 

References

 in the text should give author and date (Wilkie and Wilkie, 2009), and be 

cited alphabetically

 in the reference section

. 

Over 90% of our copy

-

editor queries 

concern

 reference

s. Please ensure that dates and 

names in the text tally with those in the 

list, and that all references are complete and

 

correct.

 A 

reference list

 should contain only 

those tit

les mentioned in the text; a 

bibliography

 can include related titles.

 

 

Form of references

:

 

 

Wilkie, J. and Wilkie, R. (2009) 

J&R Press Author Guidelines

. J&R Press.

 

 

or

 

 

Wilkie, J. and Wilkie, R. (2009) J&R Press Author Guidelines. In J. Wilkie and R. Wilk

ie 

(eds) 

Publishing with J&R Press

. J&R Press, p. 50.

 

 

or

 

 

Wilkie, J. and Wilkie, R. (2009) J&R Press Author Guidelines. 

Publishers’ World

 

4:33

, 

1?15.

 

 

(

Note: where pages are referenced, the connecting symbol is a dash, not a hyphen.

)

 

 

Abbreviations

 should follow this style, and be consistent throughout: e.g., i.e.

 

 

Numbers

 up to 9999 

do not need

 a comma, but numbers above 10,000 

do

.

 Numbers up 

t

o nine should be spelt out, unless they are part of a unit of length, i.e., eight clients were 

seen…  but… 8 cms.

 

 

Dates

 should always be set out in full, i.e., the 1950s, not the ’50s; 2 July 

2010

.

 

 

Figure and table

s

 

follow the normal convention, i.e., 

nu

mbered consecutively within 

chapters

 (e.g., Figure 1.1, 1.2 etc)

. 

Figures and t

ables should be supplied on separate 

sheets or in a separate electronic file for each chapter

 and each one should be referenced 

appropriately within the text.
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Language is English throughout, using UK spelling generally (e.g., neighbourhood) but with -ize endings (e.g., analyze).


References in the text should give author and date (Wilkie and Wilkie, 2009), and be cited alphabetically in the reference section. Over 90% of our copy-editor queries concern references. Please ensure that dates and names in the text tally with those in the list, and that all references are complete and correct. A reference list should contain only those titles mentioned in the text; a bibliography can include related titles.

Form of references:


Wilkie, J. and Wilkie, R. (2009) J&R Press Author Guidelines. J&R Press.


or


Wilkie, J. and Wilkie, R. (2009) J&R Press Author Guidelines. In J. Wilkie and R. Wilkie (eds) Publishing with J&R Press. J&R Press, p. 50.


or


Wilkie, J. and Wilkie, R. (2009) J&R Press Author Guidelines. Publishers’ World 4:33, 1−15.


(Note: where pages are referenced, the connecting symbol is a dash, not a hyphen.)

Abbreviations should follow this style, and be consistent throughout: e.g., i.e.


Numbers up to 9999 do not need a comma, but numbers above 10,000 do. Numbers up to nine should be spelt out, unless they are part of a unit of length, i.e., eight clients were seen…  but… 8 cms.

Dates should always be set out in full, i.e., the 1950s, not the ’50s; 2 July 2010.


Figure and tables follow the normal convention, i.e., numbered consecutively within chapters (e.g., Figure 1.1, 1.2 etc). Figures and tables should be supplied on separate sheets or in a separate electronic file for each chapter and each one should be referenced appropriately within the text.

Headings should only go to three levels to keep the text simple and comprehensible: 

Chapter
1 An Introduction to the Subject 

A 

1.1 My Thoughts 


B

 1.1.1 Further thoughts on the matter

Copyright permissions need to be sought by the author for any diagrams and tables used without change from another source. Also for text over 450 words in length from a single source. [Note: For all direct quotes, the exact spelling and punctuation of the original should be followed. Any of your interpolations into the quoted material should be enclosed in square brackets.] A form which can be used for such requests will be sent together with these Guidelines. Please note – if permission is not obtained in writing, or proof supplied that permission has been asked for at least three times, production cannot proceed.

Footnotes/endnotes should be numbered consecutively from the beginning of each chapter. Usually they will appear at the foot of each page unless for reasons of clarity they are placed at the end of each chapter.


Formatting: There is no need to format the text (e.g., add running heads), as all formatting is removed by the typesetter. The manuscript should be presented as double spacing in order to help the editing process.


If you have any queries on the above, or on any other aspect of the preparation of your manuscript, please do not hesitate to contact us at rachael.wilkie@btinternet.com.
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